Postal Bulletin

The Postal Bulletin is the official record of changes in postal policies and
procedures and vehicle for time-sensitive instructions and advance notice of
changes in other directives. It is published biweekly and is effective for 1 year
unless otherwise specified.

Postal Bulletin articles originate from Headquarters departments and are
cleared and approved according to Management Instruction (Ml)
AS-310-96-3, Management of Policy and Procedure Information — Paper
and On-Line. Field offices wishing to publish an article in the Postal Bulletin
should contact their Headquarters vice president or designated
representative.

Distribution and Ordering Instructions

Postal Employees

Every postal facility receives the Postal Bulletin at no charge. Post offices
receive the Postal Bulletin directly from the Government Printing Office
(GPO) with a label that begins with “P00.” Classified stations, branches, and
contract stations do not receive their Postal Bulletins from GPO. Instead, the
Postal Bulletin is mailed (or pouched) in a second distribution from their
administrative post office. Classified stations, branches, and contract stations
should contact that office for changes to their Postal Bulletin subscription.

To replace missing copies or obtain back issues (stocked for 1 year), facilities
that receive the Postal Bulletin from the GPO should call MDC Customer
Service at 800-332-0317. All other facilities should contact their
administrative post offices.

Postal facilities may send address and quantity changes via cc:Mail to
POSTAL BULLETIN or via the internet to pbulleti@email.usps.gov. Please
include the old and new address or quantities, and the “P00” subscription
number from the address label. Postal facilities may also complete the form
on the back cover the Postal Bulletin and send it, along with the “P00”
subscription number from the address label, to:

ATTN POSTAL BULLETIN

US POSTAL SERVICE

475 LENFANT PLZ SW RM 2800
WASHINGTON DC 20260-1540

All other facilities should contact their administrative post offices.

Electronic Availability

The Postal Bulletin may be viewed, downloaded, and printed from the
Corporate intranet (blue.usps.gov). Click on “Information,” then “Policies and
Procedures,” and then “Postal Bulletin.” The Postal Bulletin may also be
viewed, downloaded, and printed from the Postal Service World Wide Web
page (www.usps.com). Click on “Business,” then “Business Periodicals and



Publications,” and then “Postal Bulletin.” Issues are complete from January 1,
1995, including quarterly and annual indexes. The Postal Bulletin production
schedule for the current year and an order form are also available.

Public Orders

Private citizens may subscribe to the Postal Bulletin or order single copies.
Quarterly and annual indexes are available. Subscription rates (effective
September 1999) are listed below.

To order, mail payment to:

SUPERINTENDENT OF DOCUMENTS
US GOVERNMENT PRINTING OFFICE
PO BOX 371954

PITTSBURGH PA 15250-7954

Telephone: 202-512-1800

Fax: 202-512-2250

Annual Subscriptions (26 issues/year plus special issues)
Domestic: $118.00

International: $147.50

Single Issues (back 16 months)
Domestic: $7.50

International: $9.38

Questions

Questions or inquiries about the Postal Bulletin should be directed to:

ATTN POSTAL BULLETIN EDITOR
US POSTAL SERVICE

475 UENFANT PLZ SW RM 2800
WASHINGTON DC 20260-1540

Telephone: 202-268-2836

FAX: 202-268-2839

cc:Mail: POSTAL BULLETIN
Internet: pbulleti@email.usps.gov

Order Form




7 UNITED STATES

POSTAL SERVICE First-Class Mail
Postage & Fees Paid

475 L'ENFANT PLAZA SW USPS

WASHINGTON DC 20260-1540 Permit No. G-10

Postal Service Orders for Postal Bulletin Public Orders for Postal Bulletin

[J New Order LJ Change of Address L] New Order L] Change of Address
(Include Postal Bulletin mailing label.) (Include Postal Bulletin mailing label.)
Attention Line Attention Line
Postal Facility Name Company Name
Delivery Address Delivery Address
City State ZIP+4 City State ZIP+4
( )
Person to Contact Daytime Telephone
( ) Subscription: Domestic - $118.00 per year; International - $147.50 per year
Daytime Teleph
ayime Teepnon Subscription Orders:  202-512-1800
[J Change Quantity of Subscription Subscription Inquiries:  202-512-1806 Fax: 202-512-2250
(Include Postal Bulletin mailing label.)
Single Copies (back to 16 issues):  Domestic - $7.50; International - $9.38
CurrentQuantity New Quantity

Distribution:  The GPO distributes the Postal Bulletin for the [J Enter____ Annual Subscription(s).
Postal Service to all postal facilities except classified stations and TotalAmount  $
branches, contract postal units, and detached mail units, which
receive copies from their administrative post office. [] Send additional copies of Bulletin #
Missinglssues: If postal facilities that receive the Bulletinfrom Total Amount $
GPO do not receive their order, they should call the Postal
Bulletin editor at 202-268-2836. All other facilities should [] GPO depositaccount _
contact their administrative post office.
Address and Quantity Changes and Subscription Problems: [ ] Check/money order payableto: Superintendentof
Postal facilities may send address and quantity changes and Documents
subscription queries via cc:Mail to POSTAL BULLETIN or via the
Internet to pbulleti@email.usps.gov. Please include old and (—
new address and quantities, and the “P00” subscription number L) visa & L MasterCard
from your address label. Postal facilities may also complete this
form and mail it to:

ATTN POSTAL BULLETIN Credit Card Number Expiration Date

US POSTAL SERVICE

475 UENFANT PLZ SW RM 2800

WASHINGTON DC 20260-1540 Signature
All other facilities should contact their administrative post office. Mail Completed Form and Payment To:
Single Copies (backto 1 year):  To order extra copies or back SUPERINTENDENT OF DOCUMENTS
issues (see Table of Contents for specific PSN), call MDC US GOVERNMENT PRINTING OFFICE
Customer Service at 800-332-0317 or send PS Form 7380, MDC PO BOX 371954
Supply Requisition, to: PITTSBURGH PA 15250-7954

MATERIAL DISTRIBUTION CENTER
ATTN SUPPLY REQUISITIONS

500 SW MONTARA PKWY
TOPEKAKS 66624-9602 @ Recycled
Paper
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